GLASSBORO PUBLIC SCHOOLS
GLASSBORO, NEW JERSEY

TO: Mark Silverstein

FROM: Scott Henry

DATE: May 7, 2018

RE: Agenda item for May 23, 2018

Recommend that the Board approve the attached contract with Professional Medical Staffing,
LLC to provide substitute-nursing services to the district on an as needed basis. Rate for
substitute nurses will be $50.00 an hour for September 1, 2018 to June 30, 2018. The cost
remains the same as the prior school year.

SDH/ba

Attachment



Professional Medical Staffing, LLC Staffing Agreement

This Agreement entered on Apnl 11 2018, by and between Professiogat Mcdical Swfling. LLC. lerem
after culled "Agency ', doing busiiess as Professional Medical Statling, and Glassboro School Dislrict

leremn known as Chier t
JACKGROUND

Whereas, Client 1:s recognized o need “in temyporary personnel on an as needed basts,

Whereas, Agency s on che stafling business, placing temporary personnel as needed by Chent, and s
willmg and able to provide such services to Client,

Whereos Client desires to engage Agency and, Ageney desiros 1o provide such services 1o Client, m
scecrdance wath the tenns and conditions set forth heren,

e eschange Cor the mutual promises set forth herew, the parhies agree as follows

LAGREEMENT TERM AND TERMINATION

Initial Term  lus Agreement shall commence on September 1, 2018 and shall continue in eflect until June 30,
119

With Cause  [hus Agreement may immedately termmate prior 1o the expiration term m the event of other
party's matenial breach and its obligations as provided for hereunder, if such breach is not cured within ten
10y business days ol writlen notice to the other party detaihing such breach I the partics mutually agree
that such breach 1s of a nature that 1t connot be cured wathun ten ( 10) day penod or instances where a cure
perted or notice would immedintely and rrevocably jeopardize paticat salety, then cither pardy may
unmediately terminate this Agreement.

Without Cause. Fither purty mmy terminate this Apreement without cause upon thirty (30) days prior
written notice to the other party.

The parties further agree that Agency's duty to supply personnel 1s subject o availabiliy of personnel and

lailwre of Agency to provide personnel and or the failure ol Client to require personnel does not constitute
a breach of the Agreement.

11. DESCRIPTION OF SERVICES

Upon Client request, on an as nceded basis, Client may request Agency stelfing services and understands
Agency capability to 1ulfill service requests is subject to the availability of qualilied stafY who meets the
service request job requirements. Agencey shall identify and scleet personnel who posscss the skills and
expertence described at ime of service request. To aid the Agency m mamtaming an adequate supply of
qualified personnel to meet the Client demands for [requent job service requests Client shall provide
Agency notice. Agency will make every cfort to identify and place personnel tmely including last minute
service requests and replacement personnel.

The Client shall communicate the details of the asstgnment such as: start dote. duration location job
descnption/dutics und primany pomt of contact names. Each party will maintam ongomg commumcation
regarding status of service request. order fullillment. performance feedback and any other pertinent data
Client understands thet Agency establishes each bill rate per job description and assignment duties and
cstablishes the pey rates for cach employee assigned based on Job description work expenience.
competeney and shills Client agrees not to ¢change and/or reassign personnel without prior consent of
Agency Client acknowledges that Agency reserves the nght to adjust the bill rates 1 accordance to the
change i service request and job requirements

Agency will prompthy oty Client o any change to assigned personnel’s work schedule caused by
callowts cancellations and/or wiforeseen emergenaies and will ol on wentihving repiacement personnel
tunely In the event assigned personuel fail to repurt o work 2nd Agency does not wierm Client of
changes to work assignment, Client will prompt!y aat:ly Agency



I AGENCY SCREENING AND HIRING STANDARDS

e Agency sources, screens and evaluales s applicart’s level of competency per job descniption 1o meet
the Job duties and hinng requirements of the Agency. & Client per State & Federal condiions ol employizent
mcluding.

Venfication of employment luston . professional relerences and re-hwre status

Proof ol clearunce to work in the Dinited States

e Compelency :xam & skills chechlist

*  Proof of negative Drug Sureen

Proot’ol Ageney Onentation and completizn of mandatory in-service trammg {or:
Saferv, Client Confidenvality HIPA AL OSHA

Climeat Personnel must addittonathy stew prool of the followmg

Pront of completion ol mandatory in-service trnng o
Infection Control, buse,

Proof of Phyvsica. | xam

Proof of PPD

Hep B Series arddor signed dechination

CPR Certificauon

The Agency may contract with an outside firm to perform screening scrvices.

IV. NON-DISCRIMINATION
Agency conforms to cqual emplovinent wpportunity standards and practices and does nol discruminate
against an applicant because of race. creed, color. rehigion, natural origin. age. sex. sexaal preference, or

handicap. Neither party shall practice unlaw ful discrimimation agamst personnel. patients, and other persons
during the performance ofthe Agree Inem

V. AGENCY RESPONSIBILITIES

Agency mstrucisats personined to wear in Ageney [dentification Badge and evidence of current Nursing ) icense
and/or CPR card

Agency shall assume sole and exclusive responsiibiny tor the pavinent of wages o personnel. for servives
performed by then at Client and be responsible for withholdmg lederal and State Income  Taxes and
puymg lederal Social Secunty aves, Unemplovinen! Insurance, and muntaining Workers Compensation
coverage man amount and under such tenns as required by the State Labor Code,

Agcency does not utilize subcontractors as its usual course of busmess unless Agency and Client mutually
agree 1o use of subcontractors In such case, Agency shall hold subcontractor accountable 1o meet al)
standards outlined i this agreement

In the event a previously scheduled employee cancels ssher assigniment for any reason the Agency will
promptly notly Client. The Agency will mmedately search for replacement personnel who possess the
quahficaticn to match the ongimal service request

Fhe Agency shall tmely conemunicate its progress to identify and assign replacement personnel

‘The Agency mamtains o svstem of documenting. tracking and reporting uneapected meidents, meluding errors.
unanticipated deaths and other events, mjuries and safety hazards relating to the care and services provided

VI. QUALITY ASSURANCE AND REPORTING PROCESSES

Agency and Client shall consult to cslabhsh mutual sceeptable procedures, and provide adequale
conununication Lo ensure overall service satistaction

Client shall report to Agency any upexpected madent sulety andfor occupationat hazards, medication
errors. sentinel evenls and/or any concern that altects the quality of care and level ol service provided
Agency shall work cooperatively, with Client to respond tmely 10 resolve all service concerns



VIL RESPONSIBILITY OF CLIENT

Client shall provide Agency personnel with an oneiation thal mcludes an explanation ol job responsibilities
and the policies and procedures of which supplementa) persomiel must be aware m order 0 perform job dutics
per job standards and any general or specific training

The Client shalt mowtor and me: sure pers:tinel perlommance proside ongoing trailung and chrccl~ SUpervision
Client will evaluate the performance af ussigned personnel at the completion of lirst shtl worked and
additionally per Client policy. Agency “will promptly adidress am perforance issues and conceris and replace
personnel upon Client request

e Client will send the Agency a copy of any inciden, reporl involving Agency personael of my mudent.
ucl as crrors. anavicipated deaths and other events juries and satety hazards relating to the care and services
provade

Client shall re . erize Ageney policy revarding | ersonnel Flont and Reussigiments wherehy Agencey personael
shall not accept the reassignmert if ey do not possess the skibls, . ulifications and competer cies o perlorm
services

Client agrees 0 authonize Agency personnel unte ticket dailv for verification of hours worked

Client retauns lull responsibilits and aathotity for pativit care while usmg Agency services and shatl supervise
perfonmance of personnel t assure patient care requiremenis ke nd

11 personnel Tail to report to work, Client will promptiy notily Agency.

VIIL FEES, BILLING AND PAYMENT TERMS

Agency caleulates its bill rates per job category and job assignment requirements ania will periodical s
update the bill rate schedule for any additional job categories per service accordingly Weekly, the Client
shall be billed tor amv services rendered witlin the Ageney payrolli/billing period, beginnmg on the doy
salt Saturday and endig on the night slaft Fridey  The invoice wcludes the employec amers:  ob
category and hill rate for anv work pertormed Tanlure 1o report any billing discrepancies wathm seven 17
davs ol receipt of mvoice will constitste a waiver ol any clatms  Pavments are due within 45 davs of
mvoice date. Pavments not received within 43 days of date of invoice will be charged an mterest fee at a
rate of ighteen Percent (18%) per vear from ongmnal date of mvoice Agency shull provide Client thirm
(W) days’ notiee for any pricing adjustments us bl rates/terins are subject to change

IX.TIME KEEPING

Al assigned personnet will document their time worked according 1o Agency requirements  The tmecard shall
mhicate the Clhiem Name, departiment, service date amivol wrd desarture ime and total hours worked A
designated department supervisor and/or designee must sign the tmecard as versfication and authorization lor
hours stated In the event a supervisor is not available to sign the timecard  Agency personne! may cull to
verbally authonze hours worhed  I'he supervisor and/or designee constituies aceeptance of hours stated and wail
be billed accordmghy

X. CANCELLATIONPOLICY

In the event Client wishes 1o vancel service, Agency requires a two 2) hour cancellation noitee In Jw
event sufficient notice 15 not provided and Agency 1s unable to contact personnel, Client will be subjeet ‘o
a cancellahon tee The cancellation fee 1s caleulated as tollows. hourly bill rate tumes two 2 yours 1o
olfset the loss of wages, Agencv reimburses its personnel a portion of the cancellation lee

XL RECRIATMENT AND HIRING POLICY

Client cnmot sefer transter reeruit or employ. Ageney personnel wathout the written or verbal consent o
Agency [f Client desires to lure Ageney personnel upon notification: Client must mect and/or agree to
meet one of the followmg condittons



I Agency cmplosee has met the present assignment conditions and has consecutively worked One

T housand 1 1000) hours **

Agenuy emplovee has not worhed for Client within One Hundred Twents (120) davs of hre

notification

1 Client will agree 1o pay a Direet Hire Placement Fee, Tor the open position an amount equal to twenty
percent (2 o) ol the annual starting <alary 1f tess than One Thousand (1,000) hours

"~

* Ihe Client must meet one of the {ollowing recrntiment & hinng conditions or Client will be mvoiced a Direct
hre Placement Lee

** Alter One Thousand (1000 hours. the Pirect Hie Placement fee 1s reduced to 109 ol the annual Staning
Salan

X1 INDEPENDENT CONTRACTORRELATIONSHIP

Agency and Client berby agree that the relationship o Agency and 1ts personnel is at all tmes that of
mdependent contractor and not that ol a purtner. agent or joint venure of Client. At no tme shall Agency
personnel possess the authority to charge atems or incur debts or other financial obligations on behall of Client
to any contricts. agreenients. covenants or obligations of anv hind whatsocver.

Agency persotnel shall perform the dutes required by Client i his or her direction consistent with s or her
prolessional obligatons To the extent that anv direction on or supervision is requered, such direction or
supervision shal te provided by or on behall of Client.

XHLCLIENT EQUIPMENT & VALUABLES

When Agency persannel and histher assignnlent duties requires operating a molor vehicle and/or handiing cash:
mutaal con-ent ¢ entrust Agency personnel shail be m writing. If Client should allow persomnel lo operate iy
motor vechicle and/or handle cash without prior written consent. Client shall accept full responsibility lor any
loss. bodily imuny property damage, fire, thell, colliston or public lability damage The Client shall not
advance cash or valuables o Agency personnel for any reason. and wuives any and all nghts o the amoam or
value o any such cash or valuables advanced agamst monies owed o tus Agency

X1V. INDEMNIFICATION

Agencey shall indenuuty, save und hold harmless Client trom am Judgiment for money daages Client
may sutter lrom clanus, causes ol'action and habilities tor bodaly myury, sichuess, discase or damage Lo any
person, excluding an employee of Agency. which myun or damage 15 caused by the gross neghgence ol
Agency personnet while performing within the scope and course of their services to Client exeept to the extent
that such 15 caused through the neghgence of the Client or Client's agents, servants, oflicers and personnel, and
axcept to the entent that the peronnel fumished by Ageney acted wder the direction of the Clisnt, ar Cliont's
personnel

XV. INSURANCE.

Agency shall maintain i foree at 1ts own expense all mswance coveree required by law m connection with
provision of services. Certificate of Insurance shall be provided to Cliemt which detmls eNective dates and
imount tor the following coverage as requested

*  Workers Compensation
= Stute Disabihiny
c  General Dabiity Insurance

XYL CLIENT CONFIDENTJALITY 8 HIPAA SECURITY AND PRIVACY

Agency and 1ts personnel shall agree to mamtam Client confidentiahty and conduct themselves accordimgly and
not disclose 10 third partics any information related to business practices, programs, linancial information or any
other confidential infonmation (o comply with all Tederal and State lawvs and regulations.  Agency agrees o
Lully comply with the Health Insurance Portability and Accountability Act of 1996 ([IPAA 1 and its associaled
regulations, and more specilically, in 45 CFR $$ 160 and 164 Standards for Privacy  of ndividually
Identifiable Health Information, Fmal Rule (the, “2mal Pavacy Rule™), and w435 C.F.R $$ 160, 162 and
164, Health Insurance Reform Sceurity Standards. Fingl Rule (the *Fmal Seeunty Rule”) collectively referred
o as ("HIPAA"), as they mav be applicable to Agency




XVIL SAFETY IN THE WORKPLACE

Satety 1w the workplace 1s o shared responsibilinn and we are proacuve 1 controlhing costs z\:\\'mmlc.d with
workplace wyunes 1o ensure the safety und well-being of workers, the Agency reserves the nght to perfonn an
on-site safets inspection Client must adhere to OSHA operating standirds. 10 provide personal protective
equipment and authonze personne! who has demonstrated competency 10 perlonn job duties and utilize

equipient.

Despite the promotion of safety tn the workplace sometimes njuries are unavoidable In the event .
Ageney emplovee sustains an mjury while performing hisfher job duties the Client 15 responsible to notify
the Agency immediately - An mdividual who sustains scrious injuries requiring emergeney  treatment
should be sent to the nearest hospal, all other imuries should be treated al a designated Agency Tucility

Ihe mjured worker may be released Lo return to work and assume full duty immediately When applicable:
mdividuals who are released to work with restriciions may be able to pertorm mothfied duties In the event
Clients cannot accommodate wodified work duties, Agency will Wdenufv replacement personnel to perform
work duties ol ongmal service request Fhe imjured worker may be assigned 1o work at an Agency Branch
office I'he Agency will mstruct the Client to complete a report and provide the names of any williesses 1
applicable An Agency representative will contact you te discuss the mjury and plan of acuon lor personnel
to retum (o work salely.

XVIi. COMPLIANCE WITH CLIENT POLICIES AND PROCEDURES.

Agency personnel shall provide services and cooperate in a professiondl, ethical and diigent manner
consistent and m accordunce to snv professional standards, any federal, state. local or other public or
private body exeraising authority with respect to Client. To enswre personnel 15 well informed and he/she
can deliver qualiny gatient care. Client shall provide Acency personnel aceess to its pohicies and procedures

XIX. COMPLIANCE WITH LAWS

Agency shall comply. at its own cost and expense, with the provisions of all tederal, state, county and mmuucipal
laws, ordmances, regnlations and orders pertamimg o the performance and provision of 1ts services under this
Agreement  Agency shall take all measures necessany 1o remedy promiptly anv violation (s) ol any such law
ordmance, rule. regulation or order This Agreement shall be constiued and enforced i accordance with Lhe
laws of the State of New Jersey

XX. REMOVAL
ft 15 the sole discretion ol Client, vr lus/her designee, to detenntie engilgement m nusconduct by any Agency

personnel Client mav request nnmediate removal of assigned personnel and shall mlonn Agency of this action
immechately. Agency shall make every reasonable effort to replace personnel

XI. ENFORCEMENT OF AGREEMENT

s his Agrcement contaims the tetms mrd conditions agreed upon by both parties herelo and no oral agreement
regimding the subject matter herein shall be binding This Agreement supersedes all prior contracts. agreements.
and or understunding, whether written or oral between the partics, relating to the subject matter hereot

XXII. AMENDMENTS/WAIVER

No wanver ol wny provision of this Agreement may be amended or warved wtless such amendment or
wanver 15 1 writing and signed by both parties The waiver by enther party of a breach ol any provision in
this Agreement shall not operate or be construed as a wanver of anv subsequent breach.

XXI11. SEVERABILITY
I1 any provision of this Agreement 1s detenied by a court of competent junsdiction to be mvahd, illegal. or
unenloreeable. such provision shall be considered severed Irom the rest of thus Agreement and the remamng
provisions shall continue m {ull foree and citect as 1s the mvahd provision had not been inch.ded



XXIV. ASSIGNMENT/DELEGATION

[is Agreement cannot be assigred or delegated, in whale or i part. by etther party without prior wridten
consent ol the other purty 11'a party consents to amv such assignirent or delegation. such consent 1s subject
to the condition tha: all terms and conditions of this Agreement are binding on the assigiees v delegates

All notices or other commumcations required under tius Agreement shall be deemed dult given if
writing, deltvered personally or sent by registered or certitied manl. return receipt requested, Lirst-class
postage prepand

{ hent

Glassboro School Distnet

360 Joseph Bowe Manorial Blvd
Glassboro, NJ 08028

Agency
Protussional Medieal Staffing, LI C

190 N Fvergreen Ave Sunte 203
Woodbury. NJ (08096

In Winess thrb)li the Punic7lercm Have Exceuted This Agreement

nH'=MQw '&’.”u C ot

ﬁ‘ml Name/Title Print Name/Title

/LJV (0l g

(/})ﬂhun}ed Signature/ate '

Authorized Signature/Date



BILLING RATE SCHEDULE

Weckday
Job Category

RN Sub $50.00/hour

Pay/Bill Period The pay/bill period commences with the day shift Saturday morning and
ends with the mght shift. Friday



