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The Board of Education believes that the orderly operation of the school district 
requires the retention of all records bearing upon an employee's qualifications for 
employment and employment history. 

The Board requires that sufficient records be compiled and maintained to 
demonstrate an employee's qualifications for the position assigned; compliance 
with Federal, State, and local benefit programs; conformity to district rules; the 
pm ct of evaluations; and the employee's entitlement, as appropriate, to 
enure and · · ty.

Only that in£ ation pertaining to the professional role of the employee and 
su 

· 
y duly authorized school administrative personnel or the Board may 

be entered in an employee's personnel file.] 

The Superintendent shall be responsible for the custody and maintenance of 
personnel records. A single, central file of documents shall be maintained; 
temporary, subsidiary records will be permitted for ease in data gathering only. 
An employee's personnel file shall be maintained for six years following his/her 
termination of district service, provided the employment history record card is 
maintained a minimum of eighty years. 

A Board of Education and private agencies that provide educational services 
by means of public funds shall make employee records and information 
available for public access pursuant to N.J.S.A. 47:lA-10, the Open Public 
Records Act, but in accordance with N.J.S.A. lSA:6-120.(d) and 121.(d), and 
as provided in Policy and Regulation 8320 - Section H. Records maintained in 
the personnel files of this distriot are not public records and are not open to 
inspection except as provided for in tllis policy. Board minutes and other public 
records of this district and any computerized files maintained by this 
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